Writing Papers and Theses: General Guidelines
Institute of East Asian Art History, Heidelberg University


Professors at the Institute of East Asian Art History recommend students use the Chicago Manual of Style. Students of Chinese Art History should use the “author-date” format.
All sources (primary, secondary and in various languages) are listed in one bibliography, without special sections.
Always use footnotes, not endnotes or inline references.
Include a list of figures after the table of contents.
Figures and tables should NOT be inserted inline in the main text, but at the end of the paper or of each chapter.
For article or chapter titles, the closing quotation marks go after punctuation.


Style sheet for bibliographical entries

	Monograph
	Goody, Jack. 1987. The Interface Between the Written and the Oral. Cambridge: Cambridge University Press.

Dai Xi 戴熙. 1893. Xikuzhai huaxu 習苦齋畫絮. Hangzhou: Jingwenzhai.

Ogawa Yōichi 小川陽一. 1995. Nichiyō ruisho ni yoru Min Shin shōsetsu no kenkyū 日用類書による明清小說の研究. Tōkyō: Kenbun Shuppan.

	Journal article
	Yang Xin 楊新. 2005. “Xiaoxianghua yu xiangshu” 肖像畫與相術. Gugong bowuyuan yuankan 故宮博物院月刊 122: 92-98.

Schaberg, David. 1999. "Song and the Historical Imagination in Early China." Harvard Journal of Asiatic Studies 59, no. 2: 305‒61.


	Chapter
in edited volume
	Hofmann, Martin. 2011. “The Biographer's View of Craftsmanship.” In Cultures of Knowledge: Technology in Chinese History, edited by Dagmar Schäfer, 283‒297. Leiden: Brill.

Hashimoto Gahō 橋本雅邦. 1991. “Kobikichō edokoro” 木挽町画所. In Meiji nihonga shiryō 明治日本画資料, edited by Aoki Shigeru 青木茂監, 300‒378. Tokyo: Chūōkōron Bijutsu Shuppan.

	Essay from exhibition catalogue


 If it is a catalogue entry or object description without title
	Huang, Dun. 2012. “Calligraphic Style in Eighteenth-Century Yangzhou.” In Out of Character: Decoding Chinese Calligraphy, edited by Michael Knight and Joseph Z. Chang, 269‒293. New York: Metropolitan Museum of Art.

use, for example, “Cat. No. 104” as title.

	Auction catalogue
	French Masters of the XIX Century, auction catalogue, No. 465. 1987. Christie’s, New York. 

	Dissertation or MA thesis
	Ng, Sarah. 2013. “Challenging the Calligraphy Canon: The Reception of Rubbing Collections in Ming China.” PhD thesis, University of Oxford.

	Encyclopedia or online reference page
	Columbia Encyclopedia. 2000. 6th ed. New York: Columbia University Press.

Wikipedia: The Free Encyclopedia. San Francisco: Wikimedia Foundation. https://www.wikipedia.org/.


	Online database or source
	Format:
Last name, Given name. Year (if unknown: n.d.). „Article title“ 中文篇名, [if applicable: in: Name of the online-journal or book 中文名 or Name of organization’s page, site or database 中文名,] http://url.com  (accessed on [date]).

Li Fa 李发. 2011. “Shanxi Yicheng xinchu Xi Zhou Ba bo gui kaoshi” 山西翼城新出西周霸伯簋考释, Fudan daxue chutu wenxian yu guwenzi yanjiu zhongxin 复旦大学出土文献与古文字研究中心, http://www.gwz.fudan.edu.cn/SrcShow.asp?Src_ID=1620 (accessed on November 9, 2017).


	Artworks
Important for captions! Include the reference or collection number of the object.

If in online collection database, include link.

 Include note on image rights.


If taken from publication.
	
Utagawa Kunisada, c. 1824, Danjūrō VII's Benkei as Fudō Myōō, woodblock print, ink and color on paper, 21.4 x 18.7 cm. The Metropolitan Museum of Art, New York, Rogers Fund, 1921, accession no. JP1251. Image in public domain.




Salvador Dalí, 1931, The Persistence of Memory, oil on canvas, 24,1 x33 cm. Museum of Modern Art, New York, object no. 162.1934, http://www.moma.org/collection/works/79018.


Institutions often provide their preferred format for the copyright line. Examples for the BNF:
Source gallica.bnf.fr / Bibliothèque nationale de France.
OR 
Source gallica.bnf.fr / BnF. 

Include short reference with page number.

	Article in Newspaper

 If author is unknown, use newspaper title instead.
	Li Ya 李雅. 1886. “Xiaoshan Songxi xiansheng qu sui shi you Zhina” 松溪小 山生以去歲始遊支那. Shenbao 申報, December 1, 1886, no. 4897, 12‒15.
Shenbao 申報. 1886. “Xiaoshan Songxi xiansheng qu sui shi you Zhina” 松溪小 山生以去歲始遊支那. December 1, 1886, no. 4897, 12. 



Additional notes for bibliographical entries and references

	Footnotes
Use numbers for footnotes and make sure there is a space between number and text.
Use short titles




Avoid the abbreviation “Ibid.” when repeating a source in consecutive notes. 

Provide accurate page ranges. DO NOT use “ff.” 
	
3 Wu. 1983. “The Rebellion of 1899,” 100.




Instead of 
A Social History of the Chinese Book: Books and Literati Culture in Late Imperial China.
Use A Social History of the Chinese Book

3 Wu. 1983. “The Rebellion of 1899,” 100.
4 Wu. 1983. “The Rebellion of 1899,” 123.




Correct: 120‒123.
Wrong: 120 ff. 

	Transliteration


Use pinyin for Chinese

Use the modified Hepburn system for Japanese
	For bibliographical entries or key terms, transcribe meaningful terms together:

社會 = shehui
明清瓷器 = Ming Qing ciqi

女子大学 = joshi daigaku
金融 = kin’yū


	Useful abbreviations



 Images are usually referenced in text with “figure” or “fig.” in round brackets followed by number
	editor = ed. (eds.)
translator = trans.
volume = vol. (vols.)
other authors = et. al

figure = fig. 

(Charts are also figures. No abbreviation for “Table” is used)

	Unknown author
 early sources with no author are listed with title.
	Xinke hanyuan guangji buding simin jieyong xuehai qunyu 新刊翰苑廣記補訂四民捷用學海群玉. 1607. [n.p.:] Zhongde tang.

	Several authors
 only first author is provided with last name first, followed by comma.
 for more than 3 authors, name first author, followed by “et. al”.
	
Smith, Pamela H., Amy R. W. Meyers and Harold J. Cook. 2014. Ways of Making and Knowing: the Material Culture of Empirical Knowledge. Ann Arbor: University of Michigan Press.

McLaren, Anne, et. al. 1998.  …

	Chinese and Japanese author names:
If source is in Chinese/Japanese: Last name is not followed by comma, characters are included.

If source is not in Chinese/Japanese: reproduce name as provided in source, last name followed by comma.
	
Shen Ximing 盛熙明. 1921. Fashu kao 法書考. Shanghai: Shanghai gushu liutong chu. 

Fukuda Yoshiki 福田徳樹, and Takizawa Tomoyuki 滝沢具幸. 1979. Kawabata Gyokusho no Edehon 川端玉章の画手本Tokyo: Gurafikku sha.

Ho, Peng Yoke. 2007. Explorations in Daoism: Medicine and Alchemy in Literature. London: Routledge.

Wang, Haicheng. 2014. Writing and the Ancient State: Early China in Comparative Perspective. Cambridge: Cambridge University Press.


	Chinese and Japanese book titles:
Capitalize at least the first letter of the transliteration.
In main text, use Chicago Manual rules to capitalize translations of titles
	Furuta Ryō 古田亮. 2018. Nihonga to wa nan datta no ka: Kindai nihonga shiron 日本画とは何だったのか： 近代日本画史論. Shohan. Kadokawa sensho 596. Tokyo: Kadokawa.

What was Nihonga Again? Discussion of Modern Japanese Painting (Nihonga to wa nan datta no ka: Kindai nihonga shiron 日本画とは何だったのか： 近代日本画史論)

	Institution as author
 The transliteration of the institution is not italicized
	Gugong bowuyuan 故宮博物院. 2001. Jinhuji 金壺記. Gugong zhenben congkan 故宮珍本叢刊 434. Haikou: Hainan chubanshe.

	Translator
	Qian Zhongshu. 1998. Trans. by Ronald Egan. Limited Views. Essays on Ideas and Letters. Cambridge, Mass.: Harvard University Press.

	No place of publication
	Cheng Wenxin 成文信. 1894. Zhuangnong zazi 莊農雜字. [n.p.]

	No date of publication
	Tao Zongyi 陶宗儀. [n.d]. Chuogeng lu 輟耕錄. [n.p.]
Zhang Chun 張春. [1509?]. Huishi zhimeng 繪事指蒙. Gezhi congshu 格致叢書 edition. Hangzhou: Wenhui tang.

	Same author
 if more than one publication in a year, year is followed by a letter from the alphabet, must be equivalent to footnotes!
 subsequent titles by the same author use three connected em dashes “———” in place of the name
	Siebert, Martina. 2006a. Pulu: "Abhandlungen und Auflistungen" zu materieller Kultur und Naturkunde im traditionellen China. Wiesbaden: Harrassowitz.
——— 2006b. “Neue Formen für neue Themen: pulu 譜錄 als bibliographische Kategorie und als Schriften zu Sach- und Naturkunde.” In Das Reich der Mitte - in Mitte. Studien Berliner Sinologen, edited by Florian C. Reiter, 59‒111. Wiesbaden: Harrassowitz.

	Reprints/
Reproductions
 works reproduced in compilations
	
Emerson, Ralph Waldo. Nature. 1985 [1836]. Facsimile of the first edition, with an introduction by Jaroslav Pelikan. Boston: Beacon Press.

Su Yijian 蘇易簡. 1983 [986]. Wenfang sipu 文房四譜. Siku quanshu 四庫全書 edition. Taibei: Shangwu yinshuguan.


	Chinese volumes and pages



 In footnotes

 If reproduction: provide new page number and original volume and pages in square brackets.
	★ Chinese books are divided into juan 卷 (fascicles or chapters). Pages of books have recto and verso, which carry the same number. For clarity, these are described as “1a” and “1b” = recto and verso of page 1, respectively.

Wu. 1817. Nenggai zhai manlu, juan 12, 2a.

Lu. 1985. Zhongguo huihua, 635 [juan 11:1a].





Style sheet for transcriptions and translations

	Key terms: 
Preferably translated, transliterated (italics) and with Chinese characters at first appearance in round brackets
★ Separate the transliteration in italics and character with a space!
 Quotation marks used to highlight the term. 
 When emphasis is on Chinese term, use italics. Character and translation can be omitted after first appearance. 
 Avoid using Chinese terms unless it is central to the argument. Using translations makes the text easier to read.
	
… of filial piety (xiao 孝) …




… the term “culture fever” (wenhua re 文化热) …
… the term su 俗 (vulgar) is used…


	Book and essay titles
Always translate book titles in main text. Translation can be omitted in bibliography. 
In the main text, you may choose to use the translated title or a transliteration (pinyin). In bibliography use transliteration and characters.


Translations of essay or section titles in a book should be in quotation marks, not italicized.
	
Records Compiled after Retiring from Farming (Chuogeng lu 輟耕錄)

Yutai xinyong 玉臺新詠 (New Songs from the Jade Terrace)

“Painting Formula” (huajue 畫訣)

	Names and dates: 
Personal names are NOT italicized. On first appearance they are followed by transcription and date in round brackets. Date ranges are always connected by an en-dash “‒”, not a hyphen or minus.

 When specific dates are unknown, use “fl.” (flourished) to provide general reference.
 When approximate date of birth or death is known, use “c.”
 When only date of birth or death is known, use “b.” and “d.”
 Dates that precede or span over the year 0 should be provided with abbreviations “BCE” and “CE”
	
Tao Hongjing 陶弘景 (456‒536)






Li Chuo 李綽 (fl. 880‒889)


Wang Wei 王維 (c. 701‒c. 761)

Zhou Xingsi 周興嗣 (d. 521)

Liu Xiang 劉向 (c. 77‒6 BCE)
Liu Xin 劉歆 (c. 50 BCE‒23 CE) 


	Alternative names:
zi 字 = style
hao 號 = literary name
zhaiming 齋名 = studio name
For other types of names, see Wilkinson’s Chinese History, 98-103.
	
Zhu Jinghe 朱敬鑉 (style Jinfu 進父, fl. 1573‒1620)

	Emperors and reigns:
 Names of emperors are not personal names but rather titles. 

 Providing the dynasty is useful in some cases.

 Reign names are provided with characters and dates
	
Emperor Kangxi 康熙 (r. 1662‒1722) 
NOT Kangxi Emperor (r. 1662‒1722)

Emperor Wu of the Liang 梁武帝 (r. 502-549)

the Yongming era 永明 (483‒493)
Chunhua reign 淳化 (990‒994)




